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UNLV Alumni Association – Contribution Report 

UNLV Alumni Association is a 501 (c)3 non-profit. Tax ID# 88-6005093


Revised 11/15/2010
INSTRUCTIONS

This form collects important information pertaining to contributions received by the UNLV Alumni Association or one of its chapters, and provides the association the ability to complete the following:

(1) Issue donor receipts for tax purposes in compliance with IRS guidelines

(2) Create a record of contributions to the association as required by the IRS
(3) Credit the donor for their support of the university in the overall university giving database
This form is completed by a volunteer of the UNLV Alumni Association or university staff member. For questions, contact Amy Bouchard Brooks at amy.brooks@unlv.edu or 702-895-5587.
ABOUT THE CONTRIBUTION 

Complete the following information or attach documentation which provides this detail.
1. ( Cash $__________________    or 
( In-kind (describe) ___________________________________________________________________________________________________
2. Received from (donor name and address) ________________________________________________________________________________


________________________________________________________________________________________________________________________

3. Donation is received in support of _________________________________________________________________________________.

(example – College of Fine Arts; Homecoming Dinner) 

4. Market value of contribution: $__________________________________
5. Benefits received by donor in exchange for this contribution: ___________________________________________________

_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________
6. Market value of benefits: $ ___________________ (The IRS requires an appraisal of in-kind donations of $5,000 or more.) 
Completed by: _________________________________________      _____________________________________________     ________________



(Print name of volunteer or staff member)
      
(Signature)



      (Date)

_________________________________________       ______________________________________________




(Phone)
 

  
    (Email)

CONTRIBUTION ACCEPTED – For the Office of Alumni Relations use ONLY.
Received by: 
________________________________________      _________________________________________     ___________________



(Print name of Alumni Relations staff member)
             (Signature)



        (Date)

FUND NAME _______________________________________________________ FUND ID ________________________________ RE ID ___________________________________

BUDGET TAB ______________________________________________________

CHECKLIST    _____ Payment/Item received   _____ Recorded in Raiser’s Edge   _____ Receipt issued to donor   _____ Recorded w/accountant      
UNLV Alumni Association, 4505 S. Maryland Parkway, Las Vegas, NV  89154-1010   |  702-895-3621   |   alumni.relations@unlv.edu

